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F: 602-542-3099 

SchoolFinance@azed.gov 

 

Account Analysts can be found on our homepage 
under the Find Your LEA Account Analyst Link: 
http://www.azed.gov/Administrators/SF/Lists/LE
AAccountAnalysts/AllItems.aspx  
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To start, you will need to log in to Common Logon, which can be found 
on the home page for ADE at www.azed.gov 
 

If you do not have a current Common Logon account, 
need to add or remove permissions, or have forgotten 
your password, please contact Enterprise@azed.gov 
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Select 
Student Detail 
Data 
Interchange 
(SDDI) 

SAIS Online * 

* SAIS Online can be used to submit 
individual student data. There is a 
SAIS Online Users Manual Located in 
the Knowledge Center section of the 
School Finance home page. 
www.azed.gov/finance 
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Arizona Department of Education School District 

Arizona Department of Education- (CTDS#) 

File 
Submission 

Check the 
status of your 
submitted 
files Where to view 

your Integrity 
results and 
SDDI Reports 

Prior 
SDADMS-75 
Reports 

No 
Longer 
used 
from 
FY10 & 
forward 

Back 
to 
SDDI 
Menu 

A general 
SDDI 
Overview 

Select District or  
School Site Drop Down 

District/Holder 
Name 
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Arizona Department of Education School District 

Click “Browse” 
to find your 
file, then click 
“Go” once you 
have selected 
the applicable 
file. 

Be sure you 
have the 
correct 
Fiscal Year 
selected. 
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Arizona Department of Education School District 

Check the Status 
of Your File Import 

Arizona Department of Education School District 

Displays 
Results & 
Links for File 
Submission 
Errors 
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Student Detail reports are the individual student data reports that depict each 
student as opposed to student counts reports which depict all students 
combined in a summarized format. These reports are the basis for your 
 expected payments and are the collection of data submitted to  
       ADE through SAIS. (View is shown at the LEA/District level. There 
  are additional reports available at the school level) 8 



 
 The Student Integrity Status Report can 

be run at the district level, or the 
school site level.  

 Running the report at the district level 
will allow you to view all Integrity 
errors for your district at one time. 
Running at the individual school levels 
allows you to focus on particular 
Integrity errors by the selected school 
only. 

 If you are unable to run the “XML” 
version of the Integrity report, the 
“Simple Text” option is available for 
use. If you are unsure if you can view 
an XML file, please contact your IT 
department.  
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 The SDADMS 72 Report is a School Level Report Only and 
can be found through SDDI. There is a Legend on the last 
page of this report that will list what the various “codes” in 
the “Codes” column are for each student. 
 

 The 72 report is a compilation of the raw data that affects 
Average Daily Membership (ADM) and Average Daily 
Attendance (ADA) calculations for each student in a 
particular grade level within a school. In order to be 
considered for funding, the membership for a student who 
attends or has attended the school at any point within a 
given school year must first be listed completely and 
accurately on the SDADMS72 report. Therefore, the first 
step in reconciling student data related to school 
membership is to ensure that all students appearing on 
the school roster are listed as intended on the SDADMS72 
report. 
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In order to generate state aid for membership, a student’s records must be processed 
successfully during the ADE initiated process known as ADM Aggregation. Aggregation 
results are displayed on the SDADMS75-1 report. The SDADMS75-1 report displays the 
result of the most recent aggregation for ADM, LIM ADM and ADA for each student in a 
particular grade level within a school by reporting period. The SDADMS75-1 is updated 
only after aggregation processing has been completed and therefore may not include the 
results of recent transactions. Additionally, there is a Legend on the last page of this report 
that will list what the various “codes” in the codes column. 
 

Therefore, it is recommended that LEA personnel who must reconcile student data related 
to school membership ensure that all students who are eligible for membership funding 
appear with expected results on the SDADMS75-1 report after aggregation processing 
completes. 

  

 Note: In order to generate state aid, the ADE School Finance Unit must update the Student 
 Counts reports (i.e., 540-1, 45-1, 46-1, etc.) at the beginning of every month after a school 
 district or charter holder passes the 40th day of instruction plus 13 ADE business days. The 
 process repeats for 100th day of instruction as well The results of the ADM Aggregation that 
 ADE runs just prior to updating the Student Counts reports form the basis for the update. 
 Therefore, it may be in the best interests of an LEA to thoroughly review the SDADMS75-1 
 report that is generated  just after aggregation has completed. 
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To ensure proper funding for student 
membership, it is necessary for LEAs to be 
certain that the SDADMS75-1 report lists 
complete and accurate information for all 
students who are believed to be eligible for 
membership funding. 
 
In order for a student membership to be listed 
accurately on the 75-1 report, certain student 
information must reside in the SAIS Student 
Detail Database and be listed appropriately on 
the SDADMS72 report at the time that ADE 
runs the aggregation process that creates or 
updates the 75-1 report.  
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 The ELL & SPED reports 
can be reconciled in a 
similar manner. 
◦ Are all of the fundable 

students listed on the 
SD(***)75-1 report? 

◦ If not, are they failing 
Integrity? 

◦ Have you reviewed your 
SD(***)71 report for their 
enrollment and Integrity 
information? 

Key: *** = SPED or ELL 
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Once the data has been “pushed” (Finalized) 
the data will then generate a set of summary 
style reports called Student Count Reports 

 

Student Count Reports are not automatically 
updated when data is changed in SDDI. They 
are only updated after the data has been 
pushed.  
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 ADMS 40-2: Resident Average Daily Membership 
Recap (FY12 and Prior Fiscal Years) 

 ADMS 45-1: Membership & Absence Report 

 ADMS 45-2: Average Daily Membership 
Attending Summary 

 ADMS 46-1: Recalculated State Aid ADM Counts 

 ADMS 540-1: Current/Prior Year Residence ADM 
and ADA 

 SPED 28-1: SPED Counts Summary 

 ELLS 28-1: English Language Learner Counts 
Summary 
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 A district level 
report, ADMS40-2 
identifies reported 
ADM and ADA as 
well as approved 
ADA, and Adjusted 
ADM. It is designed 
to assist LEAs in 
determining the 
affect of excessive 
absences on ADM. 
The reporting 
period for 
ADMS40-2 is Day 1 
through Day 100 of 
the district 
calendar. District 
totals are included 
as well as counts 
broken out into 
detail.  Approved Absence Days as reported on ADMS40-2 

are reported by Grade grouping and segregated into 
four categories. The absence categories are: Illness,
            Refusal, Weather, and Chronic.  
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 Membership and 
Absence report 
(ADMS45-1) is a 
district/charter 
holder level 
report. It will 
report each 
school/charter 
site within a 
district or 
charter holder in 
sequence 
alphabetically. 
All students who 
are tuitioned-in 
to the 
requesting 
district will be 
counted and be 
reflected on this 
report, 
regardless of 
district of 
residence.  

 
 

For each District of Attendance (DOA) and School of Attendance (SOA) 
relationship, the ADMS45-1 will report Membership Days, Absence Days, 
Absence Rate, Reported ADM, Reported ADA, and privately paid or over 21 
for reporting periods 1 (40th Day) and reporting period 2 (100th Day), as 
well as year-to-date (YTD). YTD is the sum of reporting periods 1 and 2.  
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 ADMS45-2 – 
Average Daily 
Membership 
Attending 
Summary 
report is a SAIS 
report that 
compares 
current fiscal 
year attending 
ADM to 
previous fiscal 
year ADM by 
requesting 
District  

The averages are reported by grade grouping and 
broken out into Resident and Non-Resident 
amounts with totals by grade grouping.  
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 The 
Recalculated 
State Aid ADM 
Counts 
(ADMS46-1) is 
a report that 
identifies the 
Resident ADM 
counts on 
which the 
school is 
funded. It is an 
LEA report with 
information 
segregated into 
40th Day 
Counts and 
100th Day 
Counts. 
Detailed 
information is 
reported by 
grade.  

 

The count here is NOT a physical student count and will NOT 
tie or reconcile with the number of students enrolled in 
Student Detail for the given LEA. It is a Resident ADM count. 
This means the count is inclusive of all resident students for 
your LEA. This report can include an adjustment for 
excessive absence, if appropriate (FY12 & Prior Fiscal Years). 
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 The Current/Prior Year 
Residence ADM and 
ADA report (ADMS540-
1) is a district level 
report that compares 
the current year’s to 
previous year’s counts. 
It reports ADM and 
ADA for all periods 
including year-to-date, 
and includes a year-
to-date absence rate. 
Each report contains 
counts exclusively for 
students residing in 
the selected district. It 
contains no tuition-in 
or non-resident 
counts, and all ADM 
and ADA counts are 
segregated by Grade.  

 

ADMS540-1 contains two parts. Part One reports ADM and ADA by Grade with one 
row for regular counts. Part Two is a summary of Current Year ADM, and Current  
Year ADA reported by total for each Grade. Corresponding Prior Year ADM counts are 
 presented for each Grade including the previous year’s YTD absence  
         percentage.  
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 The Recalculated 
State Aid SPED 
Counts (SPED 28) 
is a SAIS report for 
identifying the 
Resident SPED 
counts on which 
the school is 
funded. It is an 
LEA report with 
information 
segregated into 
40th Day Counts 
and 100th Day 
Counts. Detailed 
information is 
reported by SPED 
Need.  

 The count here is NOT a physical student count, and will 
NOT tie or reconcile with the number of students enrolled 
in the SPED Student Detail data for the given LEA. It is a 
Resident SPED count. This means the count is inclusive of
  all resident students for your LEA.  
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 This report 
lists the ELL 
Group B 
counts for 
the District 
of 
Residence. 
The counts 
are broken 
down by 
40th and 
100th day.  

The count here is NOT a physical student 
count, and will NOT tie or reconcile with the 
number of students enrolled in the ELL 
Student Detail data for the given LEA. It is a 
Resident ELL count. This means the count is 
inclusive of all resident students for your LEA.  
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SDADMS 75-1 

SDELL 75-1 
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Student Counts 

Payment 

SDSPED 75-1 

ADMS 40-2 ADMS 46-1 

APOR 

CHAR 

ELLS 28-1 

SPED 28-1 

(40-2 for FY12 & prior only) 
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